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Terms and Conditions

In orderto be eligible forfunding for Walking and
Cycling Grants London and the Community Ideas
Grants, youmust read and agree tothe Terms &
Conditions.

1 Monitoring

1.1 Monitoringtheoutcomesofyourprojectis
an essential requirement of all projects. The
informationwill help the funders (Transportfor
Londonand The LondonMarathon Foundation) to
understand the value and benefitsof the funding.
Thisinformationwillalso be used toevaluate the
success of yourprojectinorderto release fundingfor
thefollowingyear.

1.2 All projectsmust:

a) Keeparecord of all Walking and Cycling
Grants London and Community Ideas
Grants money spent (you must keep all
invoices and receipts)

b) Keeparegister of attendance and type of
activitiesdelivered

c) Adhere tothelatest dataprotection
legislation

d) Completean online entry and exit
questionnaire

e) Collectfeedbackfrom participants

f) Provide a mid-pointupdateand end of year
report, and end of projectreport, and other
progress updates as requested by the
grants administrator

g) Provide photosand quotes toillustratethe
activitiesof the project

h) Ensure thattheydonotactina way that
would bring Groundwork London,
Transport for London and The London
MarathonFoundation into disrepute

1.3 Groundwork London will provide you
with monitoring forms fortheabove.

1.4  You areresponsible for making surethat
any photographs submitted are cleared for use

by GroundworkLondon, Transportfor London
and The London Marathon Foundation to be used
in publications, websites, socialmediachannelsand
the general press. Thismeansyou need toobtain
signed consent fromthose who are clearly
recognisable inyourphotographs.

1.5 Groundwork London, Transport for London
and The London MarathonFoundationretain the
righttoinspect your attendance and activity
register at any time during the funding period. You
will berequired to submit thefull register
information towards the end of the project year.

1.6 Failure to provide the information referred
toin section1.2 (a) to (h) above or provide
adequate oraccurate information may, at
Transport for London’s discretion, result in funding
being withdrawn.

1.7 The funders (Transport for London and The
London Marathon Foundation) may contact grant
recipients during the term ofthe Grant
Agreement, and for up to one year after the
projectend date.

2 Obtaining and managing equipment

Some applicationsinclude proposalsto purchase
equipment for use by eitherthe community or
staff. The following rules applyin all cases except
where specifically exempted in the covering letter
concerning your grant:

a) Wherebicyclesorotherequipmentare
purchased —such aswaterproofs,
pedometers, walkingboots, walking poles, or
backpacks, theymust be retained bythe
organiseror‘pooled’ forgeneral use, hire or
loan

b) Where cycles are hired out to users, all
proceeds must be reinvested into the
project: maintaining/repairing the cycles,
PR todevelopthescheme, into creating a



q)

site travel plan, or otherappropriate uses to
develop or sustain your project

For walking groups, when loaning
equipment such as walking bootsor poles
you must ensure these are returned at the
end of the session. If you chooseto let
participantstake equipment home, you
must have assurance thatthey will return it
promptly.Youmay wish to offer
equipment as a ‘prize’ for attending all the
sessions

You must nominate an individual who will
be responsible for administering the shared
‘pool’ of bicyclesor otherequipment. That
person should be trained in basiccycle
mechanics (for pool cycles). The costof a
staff member being trained in maintenance
can beincorporatedinto your budget

Pool cycles must be insured against theft
and relevant publicliabilities. Costscan be
includedin your budget

Whilst equipment remains the property of
the funders for five years from the date of
purchase, it is the project’sresponsibility to
insure and maintain it forthe duration of
the project. You will need to provide
evidence of this, and any cost incurred can
be includedin yourapplication
Groundwork Londonreservestheright to
reclaimthe equipment purchased with
Walking and Cycling GrantsLondonor
Community Ideas Grantsfundingshouldthe
project failto deliverorbreachthe Terms and
conditionsofthe grantsscheme. If this
happens, theequipmentwill beallocated to
anotherproject

Unlessthe projectispurchasing specialist
bicyclesforuse by people withspecial needs
ordisabilities, orcargobikes, themaximum
cost that Walkingand Cycling GrantsLondon
and Community Ideas Grantswillfund is
£500perbicycle.

3 Promotional materials/media

3.1 Manyapplicationsrequest fundsfor
promotionalmaterialsand mediaexposure. Part of
the purpose ofthe grantisto raise local awareness of
positive messagesaboutwalkingorcyclingand as
such, a degree of publicity isessential.

3.2 However, the promotional activity must
also be reasonable and proportionatetothe
walking or cycling activitiesand where possibly,
free promotional opportunitiesshould be used
such as social media orlocal community channels.
Atemplate pressrelease willbe providedtoyouinthe
Awarded projects guide. We willalso providedetails
onuse oflogosand acknowledgement of funding
withinawarded projectinformation, which you must
follow.

4  Payment structure

4.1 Paymentsto successful projectswill be
made as stated inthe grant offer letter.
Groundwork Londonreserves the right to request
receiptsandinvoicesfor all grant funding
distributed directlytoand spent by you. Thismeans
youmust keep a full record of all grant money
spent, throughout the durationofthe project.

4.2 Ifyourapplicationissuccessful, the
spending deadline for your grant funding,
dependantonthelength of your projectis:

a) Yearonegrant: If you are lookingto
progressto a 2"ddelivery year, you must
spend 85% of your year one grant by the
submission of your Septemberreport and
the remaining 15% by 31 October2025. If
you have been awarded a year one grant
only ora Community Ideas Grant you must
spend the total by submission of your
Septemberreport.

b) Yeartwo grant: If you have been awarded a
grant for a two year project only you must
spend thetotal by submission of your
Septemberreport.



Please note: these may be subject to change.
Groundwork London will keep you updated on any
changes.

5  Projectsinvolving Vulnerable People

If your project or the operationofyour project will
involve work with children or adultsat risk you
must:

a) haveinplace all necessary safeguarding
policiesand proceduresina formthatis
robust and fit for purpose;

b) actinaccordance with such policiesand
procedures;

¢) commit to safe recruitment, selectionand
vetting and carry out appropriate checkson
allmembers of staff, volunteers and others
involved with the organisationand the
project who have contact with children or
adults atrisk, including (where applicable)
DBS checks, checking references, requiring
proofof identity and relevant qualifications
and carrying out a face-to-face interview;
and

d) under no circumstances permit any
individual who is considered to pose a risk
tochildren or adults atrisk to be deployed
towork with these groups.

6 Takinghealth precautions when delivering
your project

The health of participantsshould be front of mind
when delivering your projects. Please use
responsible precautions and consider the
vulnerability of your participantswhen delivering
your project, especially if anyone is suffering from
colds orviruses such as Covid-19. For the latest
health advice and guidance, please consult the
NHS website.

7  Insurance

7.1 All projectsmust have publicliability
insurance and all bikes orwalking or cycling

equipment purchased with Walking and Cycling
Grants London or Community Ideas Grants funds
need to be insured against theft. If your
organisationdoes not currently have publicliability
insurance, the cost of this, and of bike theft
insurance, can be covered by the grant as part of
your budget. Make sure you find a competitive
quote for these costs and include it in your budget
breakdown if necessary.

7.2 If asked, you will need to supply copiesof
confirmation of any such insurance cover. This
includes employee and publicliability insurance
and insurance that covers the full replacement
value of any assets or equipment funded by this
grant.

8 Reporting Serious Incidents

8.1  Youmust notify Groundwork London
promptly, and in any event withintwo working
days, of any Serious Incident occurring in respect
of the project.

8.2 A Serious Incident means an adverse event,
whetheractual oralleged, which results in orrisks
significant:

(@) harmtoany organisationorindividuals
connected with the project

(b) loss of grant monies or damage (beyond
economical repair) to assets or equipment
funded by thegrant.

9 Withdrawaland Repayment of Grant Funding

Transport for London may, initsabsolute
discretion, withdrawthe grant funding and
terminate thisgrant by serving written notice
takingimmediate effect and/or demand
repayment of all or part of the grant and/or cancel
any unpaid part of the grant in any of the following
circumstances, if:
a) Youareinmaterial breach of any of theterms
of grant, in particular the terms and conditions
set out in the Terms and Conditions.



b)

d)

Any information you have providedin
connection with the grantis materially
inaccurate or misleading.

Any event occurs inrelationto a projectorto
your organisationwhich isinthe reasonable
opinionof Transport for London likely to have
a material adverse effect onthe projectorthe
reputationof Groundwork London, Transport
forLondon or The London Foundation.
Members of your governing body, volunteers
or staff act at any time during the project
dishonestly, negligently orin any otherway
that, directly orindirectly, isor hasthe
potentialto betothe material detriment ofthe
reputationof Groundwork London, Transport
forLondon or The London Marathon
Foundation.

You receive duplicate funding from any other
source forthe same orany part of the project.
There is a significant risk thatthe Grant is
unlikely to fulfil the purpose for which it is
made.

At any stage youdo not provide information
that would affect Transport for London'’s
decisiontoaward, continue or withdrawall or
part of the grant.

You are or become legally ineligible to hold the
grant.

You cease to operate, make an arrangement
with your creditors or become insolvent.

10 How we use your personal data

Groundwork are known as the‘'Controller’ of your
data (ICO registrationnumber Z9988876) which
means we have ultimate responsibility about how
your dataisused. We will only collect the personal
dataaboutyouthat we need to deliver our service
and will share your detailswith Transport for
London and The London MarathonFoundation
(thefunding bodies) for assessment and
administrationof the grant scheme. Your
information will not be processed outside of the
EEA (European EconomicArea).

We will process the personal datayou provide for
the purpose of administering your grant
application (assessing your application, grant due
diligence, processing grant payments grant
variations, grant monitoring, end of grant
reporting). If you are successful we will use this
information for administrationof your grant on the
basis of a contract (the Grant Agreement) between
yourself, Groundwork London, Transport for
London and The London MarathonFoundation.

We are required to keep datafor seven years from
theend of an operational programmein case an
auditorrequires it, after which time it will be
destroyed securely. If you do not agree to us using
your detailsin this way, we will be unable to deliver
our services toyou.

If you consent for us to use your information for
marketing, we will keep it until you notify us that
you no longer wish to receive thisinformation. You
can unsubscribe from marketing at any time.

Your personal information will not be shared for
purposes otherthanthose stated above unless you
agree toit ata latertime.

Under data protectionlegislation,youhave a
number of information rightswhichinclude:

(@) Therighttorequest copiesof your personal
information

(b) Therightto question any information we
have aboutyou thatyouthinkis wrong or
incomplete



(c) Therighttoobjecttohowwe use your
information orto ask us to delete or restrict
how we use it.

(d) In some cases, therightto receive a copy of
your information in a format thatyoucan
easily re-use.

If you have questions or wish to raise a complaint
regarding how we handleyour datayoucan
contact Groundwork London’s Data Protection
Officer at GWLondon.GDPR@groundwork.org.uk,
write to 18 — 21 Morley Street, London, SE17QZ or

call 02079221230.

If you still have concerns abouthowyourdatais
being handled you canlodge a complaint with the
Information Commissioners Office of 0303 123
1113 or visit https://ico.org.uk/
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